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Chief, Yamagement Branch 21 June 1948
| Chief, Services Pranch

Issuarce of Froceduras to be followed Ly Responsible and Accountable
ffieers.

1. Refsrence is made to leneral Urder Ho. 1 dated 26 Sapteuber
1947, Subject: TCIA ISSUANCES,.®

2, Thare are many and varied problems in comneciion wiih pro-
easdures to be followed hv respeonsible and accountzble officers in
eonnection with reconciliation of records and the maintenance of
conplete records in accordance with the property conirel procedures
already established. Thaese problems are of intersst conly to accountadbls
and responsibles officers and usually are not of peneral interest to
parsonnsl of the apency, nor necessarily Lo Assistant “ireciors, thelr
staffs or Administrativa (fficers.

‘ 3. It is therefore propogsed that the Hanapament lranch avprove

‘ the ismuance of "Property Bulletins® by ths Services Y“ranch to cover
detalled procedures or supplsmsntary Instructions to those now contained
under the category of CIA Administrative Instructions but which do not
g0 to changes of basic policizs or substantial changes in existing
procedures,

L. Attached are two samples of these bulletins which have noi yet
bean distributed, to indicate the general scope of the matiers to be
dsalt with in such bulletins.

Se If this procedure Ls aporoved, it is recommended that an
Administrative Instruction o Jeneral Urder, as you sse fit, be lissuad
authorizing the issuance of such bulletine by tha “orvices Franch.

Atte: (2)
Sanples of Property Bulloiing
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